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3592 Flat Shoals Road – Decatur, GA 30034
Phone: 770-322-6262 - Fax:770-322-0554
Wedding Event Lease Agreement


Complete the following information and return to New Life Administrative office or fax to: 770-322-0554

Contact Name:___________________________ _________________________ Phone:_________________ 

Day/Date of event_________________	Hours of event______________ Set up time:  From_____ To:_________

 Day/Date of rehearsal _____________   Hours of rehearsal/setup____________ 

________________________________________________________________________________________________

Number of guests expected_____  Will A/V equipment be required ___yes  ____no   
 
Conditions of rental agreement:

1. New Life Church’s Sanctuary rental fee is $ 2000 for up to 6 hours. This includes the time for rehearsal and the actual wedding ceremony. There will be a $100.00 per hr. charge for every hour or part thereof the event extends beyond six hours. Based on the agreed upon time, the cost of your engagement will be:_____________________  Use of the Church Sanctuary by any group or individual is at the discretion of the Church Management.

Rental Fee Includes:  
a. Audio Visual for sound and use of viewing screen
b. 2 wireless microphones
c. Sanctuary lighting and AC/Heat as needed
d. All sanctuary seating will be available
e. Two dressing rooms
f. After event clean-up of sanctuary and bathrooms
g. New Life staff security as is needed to secure sanctuary
h. The Wedding party will be responsible to provide all music, pictures, etc. for the ceremony in an electronic format that can be used by the AV Team with New Life’s sound and AV equipment. If singers are utilized, two wireless mics are included. If more than two mics are required, there is a 
$ 50 charge per mic activated. Use of New Life’s music equipment is not available. 


2. New Life Community Center Banquet Hall A rental fee is $575.00 for up to 6 hours  and includes set up and the actual event (two-hour set-up time is allowed before the event). .  There will be a $100.00 per hr. charge for every hour or part thereof the event extends beyond four hours. Based on the agreed upon time, the cost of your engagement will be:_________________________ 

Rental Fee Includes: 

a. Tables and chairs set for up to 100 people.
b. Tables for food service , 6 total
c. The Wedding party will be responsible to provide all music, pictures, etc. for the ceremony in an electronic format that can be used by the AV Team with New Life’s sound and AV equipment. If singers are utilized, two wireless mics are included. If more than two mics are required, there is a $ 50 charge per mic activated. Use of New Life’s music equipment is not available. 
d. Table cloths not provided
e. Use of New Life’s kitchens not available for events. 
f. Security as is needed to secure building # 3



3. New Life Community Center Banquet Hall B rental fee is $325.00 for up to 6 hours  and includes set up and the actual event (two-hour set-up time is allowed before the event). .  There will be a $100.00 per hr. charge for every hour or part thereof the event extends beyond four hours. Based on the agreed upon time, the cost of your engagement will be:_________________________ 


Rental Fee Includes: 

a. Tables and chairs set for up to 50 people.
b. Tables for food service , 6 total
c. The Wedding party will be responsible to provide all music, pictures, etc. for the ceremony in an electronic format that can be used by the AV Team with New Life’s sound and AV equipment. If singers are utilized, two wireless mics are included. If more than two mics are required, there is a $ 50 charge per mic activated. Use of New Life’s music equipment is not available. 
d. Table cloths not provided
e. Use of New Life’s kitchens not available for events. 
f. Security as is needed to secure building # 3




4. New Life Community Center Banquet Hall A & B combined rental fee is $650.00 

5. There will be a $100.00 per hr. charge for every hour or part thereof that your event is over its scheduled time. All persons must leave the premise by the scheduled time.

6. A  50 % deposit of the rental fee is due at booking.  The balance of the rental fee is due 10 days before the event.  Checks or money orders are to be made out to: New Life Church.  (If event cancellation occurs less than five business days prior to the event date; lessee will forfeit the rental deposit.)

7. $150.00 cleaning deposit is required when your contract is returned. This cleaning deposit will be refunded 5 to 10 days after the event, contingent upon there being neither debris nor damage to the facility.   (If event cancellation occurs the cleaning deposit will be returned.)

8. No secular music at events held on the premises.  Christian music or instrumental jazz music only.
9. No sales of any kind are allowed on the premise without advance written approval.
10. Pre-approval of all advertisement for the event is required.
11. No consumption of alcoholic beverages on the premises.
12. Absolutely no smoking, drugs, profanity, lude behavior permitted on the premises.
13. For Banquet Hall use, the Lessee is responsible for basic garbage disposal and cleanup of any materials brought in by bagging garbage and placing by exit.
14. Lessee must ensure that all rented equipment is returned in good condition to vendors following the event and must not be left in the building or on the premises.  New Life Church & Community Center will not be held responsible to any third party for broken or missing equipment or items.
15. Lessee must comply with the laws, orders, rules, and requirements of governmental authorities and insurance companies, which have issued or about the issue policies covering this building and grounds and/or its contents.  
16. Lessee agrees to maintain the property in good condition as it was at the start of the lease. Lessee must pay for all repairs, replacement and damages caused by the act of or neglect of the lessee or the lessee's guest.
17. This contract is not finalized until all parties have signed and all monies received in full.
18. New Life Church & Community Center may terminate this contract upon breach by lessee of lessee's obligations and upon termination or expiration of the contract.  Also, New Life management reserves the rights to immediately remove from New Life Church & Community Center property, Lessee and all persons admitted by lessee, should the terms of any portion of this agreement be breached.
19. By signing this agreement, New Life Church & Community Center shall not be held liable for failure to carry out such arrangements including function room availability if such failure is caused by fire, strikes, acts of God, or other conditions beyond the reasonable control of New Life Church & Community Center New Life Church & Community Center and its operators.
20. By signing this agreement, Lessee agrees to hold harmless any and all liability, or claims of liability, for damage to or loss of property or for bodily or personal injury (including death) of Lessee or of any other person admitted to New Life Church & Community Center by Lessee, except for liability for bodily or personal injury caused by the sole negligent or wrongful act of New Life Church.  
21. New Life Church & Community Center is not responsible for any property left on the premises by the lessee.
22. Validity of lease. If a clause or provision of this lease is legally invalid, the rest of this lease will remain in effect.
23. All the promises New Life Church & Community Center has made are contained in this written lease. This lease can only be changed by agreement in writing signed by both the lessee and New Life Church and attached herein.


  Signed:________________________________ (Lessee)    Signed: __________________________________(Lessor)

   
3592 Flat Shoals Road	  ~  Decatur, GA 30034
Ph: 770-322-6262     Fax: 770-322-0554
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	·  

	New Life Church & Community Center provides the following amenities: 
· Convenient location between I-20 and I-285 
· 11,000 square foot facility 
· Choice of on-campus locations
· Large stage 
· Ample parking 
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